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/ »~ Client Communication Hub \ :
Guidelines:
o ...-,_..,._2,,:—-_—?--_-;- e '_"" = Weekly updates every Friday. _ s oy
: * Feedback within 48 (Business Hours)
3 TASKS
; E8 Table == Timeline
= Milestones & Tasks
Assignee Status Due Date of ¢
Contract Sent & Signed! ® Mot started
i Initial Payment (50%) completed ® Not started
- > Kick-off Call @ Mot started
iy Fill out Brand Questionnaire ® Not started
Brand-Kit Delivery ® Not started :
< - 0T Project Brief (Sign-off) ® Mot started R Kk s -
Copywriting (Copy + Content) ® Not started
Draft new Homepage & Not started
Draft each page (About/Services/Portfolio/Contac # Mot started :
- Build Website ® Not started o
Set-up Domain (& Redirects) # Not started
Check-In Call ® Not started
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You want your client to think:
> THIS PERSON HAS IT TOGETHER
> THIS IS GOING TO BE EASY
> THIS IS THE RIGHT CHOICE
FIRST IMPRESSIONS MATTER —> MAKE YOURS COUNT
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Comment

. and I'll DM you the teplate
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~-- (R CHECK THE COMMENTS FOR
THE DIRECT LINK
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LET’'S CONNECT!
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